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Basic Function: Under the direction of the Executive Director, the Programs Manager oversees Komen North Central Alabama’s mission initiatives which include education/outreach, volunteer, grants, and public policy programs.  These programs are critical to addressing the organization’s promise to save lives and end breast cancer forever by empowering people, ensuring quality of care for all and energizing science to find the cures.  
 
The ideal candidate has experience working within the North Central Alabama health community. Additionally, the candidate has proven success in building strong relationships with community organizations, volunteers, lay health community leaders, colleagues and the health care community in general.   
 
RESPONSIBILITIES:
Outreach and Collaboration 
· Coordinate and provide professional staff support to Komen volunteers, including recruiting, screening, interviewing and training of new volunteers. 
· Communicate with, coach and empower volunteers to be effective in their roles. 
· Identify opportunities for the development of strategic alliances and form key partnerships with individuals and organizations – in both the public and private sector.
· Serve as a link to information and other resources for the community, providing referrals or direct assistance as needed. To that end, create and nurture relationships with resource providers. 
· Assist in the development of new programs that address community needs and new or emerging issues related to breast health or breast cancer. 
· Provide consultation, training, and assistance to organizations in developing, implementing and evaluating breast health programs. 
· Ensure the completion of a high quality community assessment to identify the needs and gaps in services within the Affiliate service area and integrate assessment results into all outreach activities.
Grants Strategies 
· Manage the Community Grants program which includes: administration of grants, maintaining working relationship with grantees and ensuring regular site visits.  
· Actively promote grants program based on gaps identified in our Community needs assessment, develop and implement training workshops for potential grant applicants and current grantees.
· Develop and obtain approval for Requests for Applications to solicit grant applications that meet the needs identified in the Community needs assessment. 
· Ensure that grant opportunities are communicated to eligible organizations throughout the entire service area. 
· Recruit, retain, and recognize volunteers to assist with the grant program, including a review panel with appropriate expertise to ensure that all applications receive a fair review. 
· Ensure that appropriate monitoring and evaluation systems are established to produce robust evaluation of outcomes for all Affiliate mission programs. 
Public Policy 
· Work with ED and Board of Directors to develop and deliver an annual public policy strategy to highlight the mission and growth of the organization. 
· Work with partners and state officials to build knowledge on national and state level public policy priorities.  
· Support initiatives such as national and local lobby day participation, petitions and priority issues defined by Komen National and public policy committee.  

Other 
· Maintain a current knowledge of breast health information, health care services, and applicable state and federal regulations.  
· Other activities deemed appropriate by the Executive Director that will promote and enhance breast health services throughout the Komen North Central Alabama service area. 

Position Qualifications:
· Minimum of Bachelor’s degree, Master’s degree in public health, social work, or other related discipline strongly preferred. 
· Minimum of 6 years of experience in related field, non-profit experience and experience working with volunteers a plus.  
· Have a car and valid driver’s license. 
· Knowledge of Spanish a plus. 

In addition candidate will offer: 
· Strong interpersonal skills and the ability to work cooperatively with different personalities.
· Ability to take direction and easily adapt to new/changing situations.
· Strong communication skills – both verbal and written.
· Strong problem-solving, priority-setting, and decision-making skills. 
· Ability to manage multiple projects independently. 
· Ability to develop collaborative relationships with healthcare facilities and community organizations. 
· Comfort with discussing breast health, cancer and related topics. 
· Experience with grants process, either as a grant maker or grant recipient.  
· Experience as public speaker or adult educator. 
· Knowledge of public health program design, development, implementation and evaluation.   
· Excellent organizational skills with focus on details and follow through completion. 
· Strong computer skills, knowledge of Microsoft office suite, email and internet.  

Working environment:  We are a volunteer driven organization with a small staff working together to accomplish measurable outcomes. Collaboration, communication and effective working relationships are essential to the successful work of the office and affiliate. The office is located in Homewood, Alabama. Working hours are typically from 9:00 am to 5:00 pm. Job requires evening and weekend participation. Training and conferences are provided by the organization and do require periodic, out-of-state travel.  

How to apply: Please email a cover letter, resume and completed application form (including salary history and expectations) to info@komenncalabama.org with subject: Mission Programs Manager  

Application deadline:  March 1, 2012
 
For more information on our organization, please visit www.komenncalabama.org and our national website: www.komen.org
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